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   Classification Folders  Provide Class. Folders 
   Post-Its    Oversize Imaging Load Files 
   Standard Language    Size for Size  Concordance 
   Tagged Documents Only   Reduce to 11x17  Summation 
   Slipsheet     Color in B/W  Opticon 
   Other     Color for Color  Doculex 

       ______________  PDF 

FINISHING                                                           Printing   
 Originals   Copies 
   Velo Binding  Top  Side__________________ _________ Number of Copies 
   Acco Binding  Top  Side__________________  Print All 
   GBC Binding  Top  Side__________________  Selected Documents 
   Tape Binding _______________________________  With Slipsheets 
   3-Hole Punch _______________________________  Staple 
   2-Hole Punch  Top  Side__________________  Clip 
 
 Add’Instructions:___________________________________________________________________________ 
 _________________________________________________________________________________________ 
 _________________________________________________________________________________________ 
 _________________________________________________________________________________________ 
 
 Account Executive:    First Image Job #  Pick Up By: 


